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Money Smart Module #4: Money Matters 

The AFI Resource Center has developed a series of training toolkits to supplement the FDIC’s Money Smart curriculum.  They provide additional lessons on key asset building topics and are designed for use with participants in Individual Development Account (IDA) programs.  The tools in this document supplement FDIC’s Module #4: Money Matters, which is designed to help participants learn why saving is important and understand savings and investment options.  The AFI toolkit before you includes: 

· An overview of how Money Smart Module #4 is organized.  

· AFI Training Tools that can be used to teach Money Smart Module #4 to different Target Audiences (e.g., people without formal banking relationships, people with existing banking relationships, young people). 

To get the most benefit from this Toolkit: 

· Order a complimentary copy of the FDIC Money Smart Curriculum and become familiar with its contents.  

· See the key terms and definitions used in the AFI Training Toolkits.  
· Access the Training Techniques and Terminology used in the AFI Training Toolkits. 
Overview of Money Smart Module #4: Money Matters 
Objectives 

At the end of the module, participants will be able to: 

· Track daily spending habits.

· Prepare a personal spending plan or budget to estimate monthly income and expenses.

· Identify ways to decrease spending and increase income.

· Identify budgeting tools that will help them manage their money.

The module is designed to be delivered within 60 minutes. 
Much of the material in the module is presented via lectures, although there are also suggested small group discussions and exercises that give participants a chance to practice what they have learned.  
The primary intended audience for the “Money Matters” module is people who may not know what a budget is and who do not know how to set up or use one.  Project staff should determine at the beginning of the session whether their IDA participants fit this definition or whether some tailoring of the materials is needed.  If participants are already knowledgeable about budgets and are already using them, staff may not need to cover all of the material.  By contrast, if participants have low math skills, staff may need to provide more basic instruction in some areas to ensure that participants understand the material. 
Step-by-Step Overview of the Module

Money Matters begins by soliciting participant expectations on chart paper during introductions and providing an overview of the module objectives.  At this time, participants also complete the “Before-the-Training” column of the “What do You Know?” form in the participant guide.

The facilitator then introduces the concept of a budget or personal spending plan by discussing the reasons for budgeting, including:

· To reduce anxiety about not knowing whether there is enough money to pay bills when they are due.

· To provide a sense of control over money.

· To help to build assets.

The discussion then moves to how to budget, focusing on four steps to preparing a budget:

· Track daily spending.

· Determine income and expenses.

· Find ways to decrease spending.

· Find ways to increase income.

Each of these steps is discussed in detail, with opportunities for participants to provide input and worksheets and exercises for participants to complete. Topics covered include:

· How to use a daily spending diary.

· Gross income and net income.
· Social security statement and benefits.

· How to calculate monthly income and expenses.

· Fixed expenses and flexible expenses.
· Tips for reducing flexible expenses.

· Using direct deposit.

· Earned income tax credit.

· Tax preparation assistance.
The next section of the module touches upon the importance of accurate recordkeeping and introduces several budgeting tools.  The facilitator discusses two of these tools in detail: the monthly payment schedule and the monthly payment calendar.  Other budgeting tools are covered in a handout.

In the final section of the module, the facilitator discusses what to do when expenses exceed income, including paying monthly expenses first and options for paying off loans and credit card bills.  Participants complete a case study exercise to practice making budgeting decisions.  

The module concludes by summarizing the main topics covered and providing participants with a final opportunity to ask questions.  Participants are then asked to complete the “After-the-Training” column of the “What do You Know?” form and an evaluation form.

Instructor Aids in the Module
Money Smart module #4: Money Matters includes eight Instructor Aids.  Each Instructor Aid is explained briefly below.  
The Money Matters module includes eight Instructor Aids.  Each Instructor Aid is explained briefly below. Supplemental materials are provided in the next section. 

· Instructor Aid #1, Daily Spending Diary, can be used to help participants think about how they spend their income using cash, checks, debit cards, or credit cards during each day of the week.
· Instructor Aid #2, Monthly Income and Expense Worksheet, helps participants identify where their monthly income comes from and where their money goes in the form of expenses.  This worksheet is helpful in encouraging participants to think about income or expenses that do not occur on a monthly basis.  The worksheet also separates expenses into “fixed” (same every month) versus “variable” (change every month), which is useful in discussing ways to save money.
· Instructor Aid #3, Tips to Help You Decrease Spending or Save More Money, is a tool for following-up on a brainstorming exercise that elicits ideas on how to reduce spending and increase saving.
· Instructor Aid #4, Direct Deposit: Myths vs. Facts, can be reviewed with participants to make sure that they understand the benefits of using direct deposit for their various sources of income.
· Instructor Aid #5, Monthly Payment Schedule, takes information generated from the Monthly Income and Expense Worksheet and asks participants to list which day of the month the income is expected or the payment is due.  This tool helps participants to recognize their cash flow.  It helps them plan for paying their bills.  Depending on the skill level of the group, this Instructor Aid can be used as an in-class exercise or as a worksheet to complete at home.
· Instructor Aid #6, Monthly Payment Calendar, provides a calendar view of the information that participants completed in the Monthly Payment Schedule.  It gives an even clearer view (especially if participants used different color ink for income vs. expenses) of when the money flows in and out of their household.  Like Instructor Aid #5, it can be used as an in-class exercise or can be completed at home.
· Instructor Aid #7, Other Budgeting Tools, describes three different approaches to budgeting.  Participants can decide for themselves which method would work best for them.
· Instructor Aid #8, Practice Exercise: Budget Considerations, gives participants the opportunity to critique a budget other than their own.  The exercise is beneficial because it allows participants to examine a budget objectively, without the emotional component of thinking about their own money management.  The exercise should take about 20 minutes to complete and may be done in small groups or pairs followed by a report-out to the entire group. 
AFI Training Tools for

Money Smart Module #4: Money Matters
The following training tools may be used for different Target Audiences of IDA participants, including people without formal banking relationships, people with existing banking relationships, young people, and new Americans (immigrants, refugees, and asylees).
· 4.1 Key Terms and Definitions for Money and Debt Management – Facilitators may want to use these terms and definitions in training or provide the list directly to participants as a handout. Target audiences: facilitators, people without formal banking relationships, people with existing banking relationships, young people, new Americans.
· 4.2 Goals and Values – Provides a connection between participants’ goals and values and how a budget can help realize them.  Connects budgeting with saving in an IDA.  These materials are presented through large group facilitation along with individual reflection, a pair exercise, and an individual exercise.  Target audiences: people with existing banking relationships, young people.
· 4.3 Tracking Daily Spending – Includes additional materials on how to track daily spending and tools for tracking expenses that do not occur every day or every month. Target audiences: people with existing banking relationships, young people.
· 4.4 Monitoring a Budget – Provides material about monitoring a budget.  This is presented through large group facilitation and a small group exercise.  Target audiences: people with existing banking relationships, young people, New Americans.
· 4.5 Using Technology to Manage Your Budget – Presents how to use home computer software programs to assist in money management.  Target audiences: people with existing banking relationships, young people, New Americans.
We encourage AFI project staff to print out the materials and adapt them for use with their IDA participants.  The AFI Resource Center also welcomes feedback on the content or quality of these supplemental materials and exercises.  To offer your comments or suggestions, click here to send an e-mail to AFI Resource Center Staff. 
AFI Training Tools for
Money Smart Module #4: Money Matters

4.1
Key Terms and Definitions for Money and Debt Management 
Bankruptcy: Bankruptcy is a legal proceeding that adjusts the debts of individuals who cannot meet their credit obligations.  Although bankruptcy eliminates most debts, certain back taxes, child support, alimony, and student loans must be paid.  Bankruptcy stays on an individual’s credit record for 10 years.  With a bankruptcy on a credit report, individuals will pay higher rates and receive less favorable terms on loans in the future. Bankruptcy law requires individuals to get credit counseling before they can file for bankruptcy.  It should be used only as a last resort.

Budget: A budget is a plan for how an individual will use his/her income to reach his/her goals.  It is also called a personal spending plan.

Budget Box System: The budget box is a small box with dividers for each day of the month that provides a system to help people track and pay their bills.  When a person receives a bill, they check the due date and place the bill behind the divider that represents the bill’s due date.  As the individual receives income, he/she pays the bills that are due.

Credit Counseling: This is a service offered by organizations that advise individuals on managing their money and debts, help people develop budgets, and offer free educational materials and workshops.  Reputable credit counseling agencies have certified and trained counselors with expertise in consumer credit, money and debt management, and budgeting.  Counselors discuss individuals’ entire financial situations and help people develop personalized plans to solve their money problems.

Daily Spending Diary: This is a tool in which individuals record and track their daily spending over a period of time – two weeks or one month – so that they can see how they specifically spend their money.

Debt Management Plan (DMP): In a DMP, individuals deposit money each month with a credit counseling organization.  They use these to pay unsecured debts (such as credit card bills, student loans, and medical bills) according to a payment schedule the counselor develops with an individual and her/her creditors.

Direct Deposit: Direct deposit is a method that individuals can use to have employers or government agencies deposit paychecks or benefit checks directly into their bank accounts.  The paycheck or benefit check is electronically transferred and directly deposited into an individual’s account.  The payroll or benefit check statement is mailed to an individual’s home address — not the actual check.  The money is immediately available.  Some banks will not charge monthly fees if their clients use direct deposit.

Earned Income Tax Credit (EITC): The EITC is a refundable federal income tax credit for people who work but do not earn high incomes.   It is called “refundable” because if an individual qualifies, the EITC reduces the amount of tax he/she owes, and it may give her/him a refund.  Individuals may even be eligible for an advance EITC, which allows them to receive part of the credit in each paycheck during the year.  The IRS adjusts income eligibility each year.  Receiving an EITC does not affect eligibility for TANF, Medicaid, Supplemental Security Income (SSI), Food Stamps, housing assistance, or an AFI-funded IDA.  IDA participants may deposit their EITC refund into their IDA and receive matching funds.

Expense Envelope System:  This tool is useful for people who pay bills with cash each month.  Make an envelope for each expense category, such as rent, gas, electricity, and food.  Label the envelope with the name of the category, the amount, and the due date.  When income is received, it is divided it into the amounts to cover the expenses listed on the envelope.  

Fixed Expenses: Fixed expenses are those which do not change from month to month. Examples include rent or mortgage, and loan payments.

Flexible Expenses: Flexible expenses are expenses that can change from month to month.  Individuals sometimes have control over the amount they pay.  For example, if an individual could decide to lower his/her thermostat during the winter to save on heating costs — he/she may pay less than they did the month before because of this action.

Gross Income: Gross income is total income without deductions.  Net income is gross income minus Social Security, taxes, and other deductions.

Income: Income is money that comes into a household from:

• Wages.

• Public assistance – which might include TANF or Food Stamps.

• Child support or alimony.

• Interest and dividends.

• Social Security.

• Other sources, such as tips.

Monthly Payment Calendar: This budgeting tool does the same thing as the Monthly Payment Schedule (see below); it just uses a calendar format. 

Monthly Payment Schedule: The monthly payment schedule is a budgeting tool that helps people plan in advance when they will pay their bills and lets them record in advance when they will receive income to pay those bills.

Net Income: Net income is total or “gross” income minus Social Security, taxes, and other deductions.

Social Security: Social Security is a potentially valuable insurance plan.  On some pay stubs, it is called FICA, which stands for Federal Insurance Contribution Act.  Social Security benefits include retirement, disability, family, survivor, and Medicare benefits.  

Social Security Statement: An individual who is 25 years old or older and not already receiving Social Security benefits will receive a Social Security statement just before his/her birthday every year.  This statement is a record of the person’s earnings and the Social Security taxes he/she has paid during his/her working years.  It provides estimates of the monthly Social Security retirement, disability, and survivors’ benefits that the individual and his/her family could be eligible to receive.

4.2
Values and Goals
Purpose: 
To provide participants with a framework to connect their goals and values to using a budget to save in an IDA.
Objectives:

After completing this exercise, participants will be able to:

· Recognize how their personal values influence their goals.
· Identify and differentiate between short- and long-term goals.
· Understand the relationship between budgeting and realizing financial goals.
Time Needed: 45 minutes

Materials Needed: Chart paper or erasable board; markers.
Process: Individual Reflection and Large Group Discussion (Part I); Pairs Exercise and Individual Reflection (Part II); Large Group Facilitation and Individual Exercise (Part III).
Part I: Individual Reflection and Large Group Discussion
Explain: 
· In order to talk about making a budget, we must first talk about our values and our goals, since they lay the foundation on which we build the plan for how we use our money.

Distribute participant handout: “Values: What is Most Important to You?” 
Ask participants to take 5 minutes to answer the questions and then discuss as a large group.  
Note: Adjust the amount you feel participants should imagine receiving for your target audience for this specific exercise.  The original exercise used $250,000.  This amount, while large, allowed participants to allocate real amounts of money and therefore, uncover values.  A small amount will not allow for this allocation effect.  Most participants if asked about how they will use $5000 will say “to pay off debt.”  The purpose of this exercise is to elicit several things which are important to participants.

Ask: How did it feel to answer these questions?

· Allow participants to share their thoughts and feelings.
Explain:

· Writing about values is hard, and sometimes people will write down what they think that other people want to hear.  But by taking time to think about how you would handle an emergency reveals what your true values are.
· Recognizing our values helps us in determining our goals.

Ask: What is the definition of a goal?
· A statement of desired end result.
Write SMART framework on chart paper and go over the definition of SMART Goals:

· S-Specific
· M-Measurable
· A-Achievable
· R-Results-Oriented
· T-Time bound
Part II: Pairs Exercise and Individual Reflection
Distribute handout: “SMART Goals” 
Ask participants to break into pairs and spend a few minutes completing the worksheet together.  Once completed, ask the pairs to share their answers with the group to reinforce the components of SMART goals.

Distribute handout: “Short-Term vs. Long-Term Goals” 

Explain: 

· Now that we have talked about SMART goals, take a few moments to list short- and long-term goals that you have.  Remember that short-term goals are those that can be achieved in less than a year, while long-term goals will take a year or more to accomplish.

Ask: Where are some places to place your written goal statements so you see them every day?
· Bathroom mirror

· Back of bathroom door

· Refrigerator door

· Closet door

· Dashboard of car

· Wallet or purse

· Calendar or planner 

Part III: Large Group Facilitation and Individual Exercise
Let’s go over the steps it takes to figure out the time and costs to reach your goals.  (Write steps on chart paper.)

· Step 1: Write down your goals. 
· Step 2: Estimate the amount of money you will need to reach the goal. If you don’t know the amount, you will need to do some research.

· Step 3: Figure out how many months you will need to save.

· Step 4: Divide the money needed to reach goal by the months to save.  This gives the amount you need to save each month.  This is what you will include in your budget and your IDA savings plan.

Distribute participant handout: “Calculating the Time and Cost to Reach Goals” 

· Ask participants to complete the handout at home in order to calculate the time and cost to reach their goals. Explain that this will provide them with a monthly savings goal.

4.3
Tracking Daily Spending 

Purpose: 
To provide participants with an opportunity to reflect upon and additional methods to track daily spending, with emphasis on recognizing spending that does not happen every day or every month.
Objectives:

After completing this exercise, participants will be able to:

· Identify ways to track spending.
· Understand that tracking spending is merely the act of recording and that making spending decisions comes later in the budgeting process.
Time Needed: 10-20 minutes

Materials Needed: Chart paper or erasable board; markers.
Process: Large Group Facilitation
Large Group Facilitation
Explain:

· In order to develop an informed and accurate budget, we must first know where our money is going on a daily basis.  Through tracking our daily expenses we can then group our spending into categories and decide, if necessary, where to make cuts.

Ask: What methods have you used, if any, to track your spending?

· Write answers on chart paper
Here are some ideas that others have come up with:

· Pocket-sized memo book 
· 3×5 index card

· PDA 

· Appointment book 

· Computer text file

· Checkbook register 

· Personal finance software 

· Spreadsheet 

· Daily or monthly spending diary 

Distribute handout: “Monthly Spending Diary” or use the Daily Spending Diary handout included in the Money Matters module (Instructor Aid #1). 
Explain:

· Whatever tool you choose to track your spending, the key is to use it on a consistent basis. Therefore, when choosing a tracking tool, make sure to choose one that you feel confident that you will use every day.  Having sophisticated software programs do no good if you do not use them!

· Also, it is important to be honest with yourself when writing down your daily expenses. Don’t not write something down because you don’t think you should have purchased in the first place. This exercise is merely about recording your purchases; how you prioritize your spending in the future is another task.

Some other tips:

· Get a receipt for everything—Make a habit of asking for a receipt for every transaction and putting all your receipts in one place so that you know where to find them. 

· Record your transactions daily—This may be difficult to do at first, but if you try your best to enter your daily spending for two weeks, it will become a habit.  Once you are armed with this important information, you will have the tools that you will need to create an accurate budget.

4.4
Monitoring a Budget
Purpose: 
To provide participants with ways to periodically monitor a budget that has already been created.
Objectives:

After completing this exercise, participants will be able to:

· Recognize “income in” versus “money out.”
· Analyze monthly cash flow.
· Be able to use a budget and identify needs to increase income or reduce expenses.
Time Needed: 30 minutes

Materials Needed: Chart paper or erasable board; markers

Process: Large Group Facilitation (Part I); Small Group Exercise (Part II); Large Group Facilitation (Part III)  

Part I: Large Group Facilitation
Explain:

· Once you have made a budget, you must periodically check it to compare the original plan that you made to your household’s actual income and expenses. Remember that even though it is difficult to do, this is the most important part of budgeting.  

Ask: What does it meant to periodically check your budget?
· At least every month.

· Every time you pay a bill or review a statement, fill in information into the “actual” column for the month.

Part II: Small Group Exercise
Distribute handout: “Monitoring Progress: Case Study” 
Ask participants to review the budget for Marie and answer the questions with the people at their table. Give participants 15 minutes to complete this exercise, and then ask each table to report out to the group.

Go over the answers to the questions on the handout:

1. Was Marie’s income more or less than she budgeted?

· Less

2. Were Marie’s expenses more or less than she budgeted?

· More

3. In which categories did she spend the most over budget?

· Groceries

· Clothing

· Car Repair

4. Where did she save money?

· Gifts

· Gas

· Doctor/dentist bills

· Personal expenses
5. What could she have done to save money in some of the categories?

· Comparison shop

· Budget for future expenses

6. What should she do next month? (Solicit ideas from participants.)
Ask participants if they have any questions or comments related to the case study.
Ask and discuss the following questions, trying to create a dialogue among participants rather than a facilitator/participant exchange.  Record responses on chart paper.
Ask: What are some of the obstacles to keeping track of your budget as demonstrated in this case study?

Ask: What are some ways of managing those obstacles?
Ask: What are some things you can do if you find you still aren’t able to make ends meet after developing and tracking a budget like this?

· Get more income through a part-time job.
· Review budget again to see if you can eliminate an entire category of expense—cable, cell phone plan.
· Get on a utility budget plan.
· Get additional resources—see if you qualify for public benefits.
4.5
Using Technology to Help you Manage Your Money
Purpose: 
To provide participants with an overview of the various software programs available to help participants manage their household budgets
Objectives:

After completing this exercise, participants will be able to:

· Learn about what various personal finance software programs offer.
· Know how to be a smart shopper when looking for financial software.
Time Needed: 20 minutes

Materials Needed: Chart paper or erasable board and markers. Note: It is more effective to demonstrate one or two of the software programs if possible. 

Process: Presentation 

Presentation Script:
Some people prefer to keep track of their budget using the simple pencil-and-paper method.  Others may want to invest in a computer software program or an online service to help them to manage their budgets on their personal computers.  This presentation will cover some of the considerations for using computer technology to help you to manage your money.

First, let’s talk about why you might use special personal finance software and some of the common features of these products.  Personal finance software products generally allow you to:

1. Import data from your financial institutions—This is a time-saving tool since the computer program will automatically import data from your bank or other account into your records.

2. Pay bills from your home computer—Many software programs offer their own online payment tool so that you can pay your bills online, helping you to avoid late payments and saving you time and money on stamps.

3. Maintain accurate account balances—Since most programs have underlying spreadsheets, using these tools will eliminate any math errors that you might make using the pencil-and-paper system.

4. Easily reconcile your accounts—Similar to the first point, using computer programs to reconcile your accounts will save you time and headaches because the spreadsheets will automatically fill in information making the correct calculations.

5. Create a budget—Some software programs incorporate a “wizard,” which is a function that walks you through the process of creating a budget within the program.  Once the budget has been created for the first time, the software program will take your income, saving, and spending information for subsequent months and compare it to the budget that you created.  This is an easy way to monitor your overall budget from month to month.  It is also a way to examine individual categories to see if you are overspending.

6. Track what you owe in taxes—A feature of some personal finance software programs is a tracker to give you an estimate of how much you owe in taxes throughout the year and advice on changing your withholdings, etc.  
7. Analyze your investments—For those of you who either have investments beyond your IDA or savings account, or for those of you who hope to open an investment account in the future, personal finance software programs have a feature to import information about your investment accounts and help you to analyze them.

8. Determine your net worth—Finally, since many software programs feature the ability for you to import account information on all of your sources of income, saving, investing, and spending, equations within the program will help you to determine your net worth, or how much money your household has when you subtract your liabilities from your assets.
Now that we have talked about the various features of personal finance software packages, how do you go about finding the software that is right for you?

1. Look online and also at retail stores—When looking at online services to manage your money, you may be able to sign up for a 30-day free trial subscription.  When visiting retail stores, talk to a salesperson and ask him/her about the pros and cons of the various programs that are sold.  Also practice navigating the program to determine if the format is easy for you to understand and use.

2. Research the type customer support available—With whichever type of program that you choose, make sure that there are live people that you can talk to in case you have questions on using the product.  Sometimes the instructional books that they give you are not enough.

3. Check if an internet connection is required—Find a program that can be used without necessarily having to be connected to the internet, since you want to keep your information housed on your home computer.

4. Shop around—Before making a commitment, look at many different types of products to find the one that is right for you.  Read reviews of products through PC Magazine.  Each product looks different on the computer screen and offers different ways to view your financial information.  Since everyone processes information differently, you want to make sure that yours make sense to you so that you will want to use it!

AFI Training Tools

Handouts

Values: What is Most Important to You?

Supplemental Handout for Exercise 4.2
Suppose you were given $10,000 with no strings attached.

How would you use the money (list items and amounts)?

	

	

	

	


Why did you choose to spend that money on the things you did?

	

	

	

	


The items you listed are probably most important to you.  It is your values drive those choices.  Naming your values is sometimes difficult.  Looking at your choices, you can often see the values that support your decisions.

What values are reflected in the choices you made?

	

	

	

	


SMART Goals Worksheet

Supplemental Handout for Exercise 4.2
SMART stands for:

· Specific—focused

· Measurable—you can tell if the goal has been achieved

· Achievable—realistic

· Results-oriented—written about the goal you are trying to get to

· Time bound—there is a specific time by which the goal will be reached

Read the following goals statements.  If they are SMART, check the SMART column.  If they are not SMART, check the Not SMART column and fill in the reason the goal is not SMART. 

	Goals
	SMART
	Not

SMART
	What is missing?

	I will complete my Licensed Practical Nurse (LPN) education and certification by next July.


	
	
	

	I will enroll in a training program.


	
	
	

	I will exercise more.


	
	
	

	I will save $4,000 in my Individual Development Account (IDA) for a down payment and closing costs on a home in three years.
	
	
	


Short-Term vs. Long-Term Goals

Supplemental Handout for Exercise 4.2
Use the following space to write three short-term goals for yourself.  They can be goals that you want to achieve by the end of the day, the week, the month, or the year.

	

	

	

	


Now, try listing three long-term goals.  These are goals that will take you more than a year to achieve (be sure to include your IDA savings goal!).

	

	

	

	


Describe how your goals are related to your values.

	

	

	

	


Calculating the Time and Cost to Reach Goals

Supplemental Handout for Exercise 4.2
Step 1:  Write down your goals. 
Step 2:  List all of the money you need to reach each goal.

Step 3:  Figure out when you would like to reach each goal (i.e., in how many months from now would you like the goal to be completed).

Step 4:  Divide the money needed to reach each goal by the number of months you have to reach the goal.  This gives the amount you would need to save each month in order to reach the goal in your desired timeframe.  This is what you will include in your budget.  If the amount is more than you can save in a month, you may need to reevaluate your timeframe for achieving the goal.  

Look at the example below to see how each step works:

	GOAL 
	Money Needed 
to Reach Goal
	Months to Save
	Amount to Save 
Each Month

	I will save enough money in my IDA for accounting associate courses for one year by the end of June.

STEP 1
	$2,000

STEP 2
	24

STEP 3
	$84

STEP 4


Figure out the money for each of your goals.  Determine how much you need to save each month to reach all of your goals.

	Short-Term Goals

(less than one year)
	Money Needed 
to Reach Goal
	Months to Save
	Amount to Save 
Each Month

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


	Long-Term Goals

(one year or longer)
	Money Needed 
to Reach Goal
	Months to Save
	Amount to Save 
Each Month

	 Include Your IDA Goal Here:


	 
	 
	 

	
	
	
	

	 
	 
	 
	 


Monthly Spending Diary

Supplemental Handout for Exercise 4.3
	Spending Diary for the Month of ___________________________

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Monitoring Progress: Case Study

Supplemental Handout for Exercise 4.4

Here is Marie’s budget and her actual income and expenses for one month.  Review the information below.  For each item, calculate the difference between Marie’s monthly target and her actual amount earned or spent.  Then, answer the questions below with your group.

	Income
	Planned

(Monthly Target)
	Actual
	Difference

	Salary 
	1,080
	1,167
	

	Self-employment 
	245
	196
	

	Child support
	155
	155
	

	Total Income
	1,480
	1,518
	

	

	Expenses
	Planned

(Monthly Target)
	Actual
	

	Savings/Investment
	
	
	

	Emergency Fund
	50
	50
	

	Goal 1: Holiday Gifts
	25
	0
	

	Debt Repayment
	
	
	

	Car payment
	160
	160
	

	Credit card payments
	42
	45
	

	Fixed Expenses
	
	
	

	Housing (rent)
	460
	460
	

	Life insurance premiums
	15
	15
	

	Renter’s insurance
	10
	10
	

	Variable Expenses
	
	
	

	Electricity
	70
	67.50
	

	Telephone: Local
	22.50
	22.50
	

	Telephone: Long distance
	15.00
	31.85
	

	Groceries
	180
	207.65
	

	Snacks/meals eaten out
	20
	31.27
	

	Gas
	30
	25.32
	

	Car Repairs
	0
	21.99
	

	Car insurance premiums
	133.33
	133.33
	

	Childcare
	0
	0
	

	Doctor or dentist bills
	20
	10
	

	Clothing/uniforms
	30
	54.23
	

	Dry Cleaning
	0
	0
	

	Gifts
	15
	0
	

	Personal expenses (allowances, toiletries, etc.)
	45
	32.65
	

	Cable TV
	29.99
	29.99
	

	Total Expenses
	$ 1,372.82
	$ 1,408.28
	


Questions:

1. Was Marie’s income more or less than she budgeted?

2. Were Marie’s expenses more or less than she budgeted?

3. In which categories did she spend the most over budget?

4. Where did she save money?

5. What could she have done to save money in some of the categories?

What should she do next month?
















Trainer Tips





The curriculum includes action words, which are suggestions for trainers to follow in going through steps in each lesson.  This is what they mean.





Ask: These are to pose to participants in order to generate thinking and discussion.  These are the foundation for facilitated discussions.





Explain: These are statements to clarify and define topics.  They usually come after participant discussions or before an activity that involves participants applying knowledge.





Summarize: Trainers usually (but not always) will want to provide participants with a recap of what the group just discussed—in particular, summarizing and highlighting what participants said so they feel like they are part of the learning process.  If the group did not provide sufficient input on a topic, trainers can use the examples to further illustrate key points.





In some cases, an Example is provided to explain a particularly challenging topic.











� Based on materials developed by Inger Giuffrida for Thrivent Financial for Lutheran’s Your Values, Your Choices, Your Money.


� Based on materials developed by Inger Giuffrida for Thrivent Financial for Lutheran’s Your Values, Your Choices, Your Money.


� Based on materials developed by Inger Giuffrida for Thrivent Financial for Lutheran’s Your Values, Your Choices, Your Money.


� From materials developed by Inger Giuffrida and Peter Genuardi for Share Our Strength/Operation Frontline’s Saving Smart, Spending Smart.
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