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AFI h Assets for Independence

Technical Difficulties?

Having technical difficulties?
Contact the AFI Resource Center:

by Phone at 866-778-6037
or Email info@idaresources.org
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Assets for Independence
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Housekeeping

This webinar is being recorded.

A transcript and link to the recording will be available
approx. 2 weeks after the webinar.

The webinar will last approximately 90 minutes or less
and we will answer guestions at the end.

All webinar attendees are muted to ensure sound quality.
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AFI h Assets for Independence

Asking Questions

e Use the guestion
box In your webinar
Control Panel to
ask questions at
any time.

e Questions will be
answered at the
end of the call.
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AFI | Assets for Independence

Your Moderators

Emily Appel-Newby
Sierra Solomon

The AFI Resource Center provides training and
technical assistance to AFI grantees, their project
partners, and other organizations that are
providing asset building services across the nation.
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AFI | Assets for Independence

Webinar Objectives

e For Attendees to:
— Become familiar with Grants.gov

— Learn how to create a Grants.gov account and
successfully access it in the future

— Learn how to submit an AFI Application & confirm
receipt

— Understand what the two-document maximum
requirement is and why it must be abided by

— Understand how to merge multiple documents
Into a single PDF document.

: CHILDREN &2 FAMILIES



AFI h Assets for Independence

Grants.gov
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What is Grants.gov?

 Federal database
— $500 billion in federal grants
— 1,000 grant programs
— 26 Federal grant-making agencies

« All AFI applications must be
made through Grants.gov
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Assets for Independence

Organization Registration

1. Obtain Data
Universal A GRANTS.GOV" R oot +

HOME ABOUT SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

2. Register Your — [wro e
Organization with [R5

Get Registered with Grants.gov...

th e Systel I l for In order ta apply for a grant, you and/or your organization must complete the Grants.gav registration process. The registration process for an Organization or an Individual can take between three to five business days or
Q Ward as long as four weeks if all steps are not completed in atimely manner. So please register early!
M an ag e I I I e nt *PLEASE CHOOSE TYPE OF REGISTRATION: ' ORGAHIZATION APPLICANT:

Reg — TR0 135 obtained a DUNS Number and completed SAM registration, and wishes to
apply for grant opportunities on behalf of an oMWgIz

ization
I I l More Ab A ,
3 . U S e rn a e an d Learn More Asout Organization Applicants »
Password D
Register as an individual applicant in order for you to apply for grant apportunities open to individuals that are published on

the Grants.gov website.

4 AO R Learn More About Individual Applicants »
.

GRANTOR:

A u t h 0 rl Z atl 0 n This registration process is for faderal agencies to register with Grants.govio post and manage funding opportunities.

Registration is a one-fime process and is required for any grantor agency representative who wishes to post oppertunity
synopses, application packages or use the grantor system on Grants.gov

5. Track AOR
Status e

ADMINISTRATION FOR
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Obtain a DUNS Number (Slide 1/2)
e | know my DUNS Number
— Enter it and continue

e | don’t know my DUNS Number/if
| have a DUNS Number

— Call 1-888-705-5711

e | don’t have a DUNS Number

— Register at
http://fedgov.dnb.com/webform

10 CHILDREN &2 FAMILIES


http://fedgov.dnb.com/webform

Assets for Independence

STEP 1:
Obtain a DUNS Number (Slide 2/2)

 What do | need to know to obtain my DUNS?
— Name of the organization
— Organization address
— Organization phone number
— CEO or owner of the organization

— Legal Structure (Corporation, partnership,
proprietorship, etc.)

— Year the organization started
— Primary line of business
— Total number of full and part-time employees

= CHILDREN &2 FAMILIES



STEP 2:

Reglster with SAM
e System for Award Management

http://www.sam.gov

AFl h Assets for Indendence ..

30 minutes to complete

Can take three business days to
two weeks before registration Is
active

Registration must be renewed
annuall
2 CHILDREN & FAMILIES



http://www.sam.gov/

AFI h Assets for Independence
STEP 3

Username and Password

GRANTS GOV ) Regster | Regafer With Grania gov
REGISTER WITH GRANTS.GOV

In order to safleguard the security of your slectronic irfofliation, Grants. gov maintains the Authorized Qrganization Representative (AOR) usemame and passvord. The process is used o determine, with cerlainty, that

somecns really 15 who they claim 1o b
.
.

vour organization. Viven you log inte Grants.gov for the frst Ume with your usemame and passvord an ¢-mail will ba genarale 10 your Grganizaion’s
nlact assigned rights, you will be authorized to subm it applications thiough Grants.gov o behalf of your arganization.

and click “Register”

When you regisier with Granis. pov, you will receive a us
Being an AOR SNAbIES YoU 16 Submit appications n behall
E-Business Point of Contact. When the E-Business Foinl of

's DUNS OR DUN§+4 Number and then d

To register for 8 usamame and password, enter fhe crganizat

ep7¢ Compiets Ine DUNS OR DUNS+4 Number field
-
R 2i Click e Register utton

DUNS or DUNS+4 Number

[ Regester | A

Tips for registering:

GRANTS.00V ) Register ) Register With Grants gov ) Anpicant Registration
- Ask the grant admmistrator, chief financial officer, or sutharizng official of your arganizabon to identity your DUNS number snd to determine i your organtzation i registarad with the S80I your
not know i3 DUNS Number, c31 Dun & Brastreat a 1-856-705-5711 and Tollow D16 aulomated Bromois o Ind this informiafion. I your S1ganization S NOf repistered wih he SAM. e organzaic APPLICANT REGISTRATION
phiane (1-866-606-5220) or reqister anine st ntta a5 sm gov
+ Omce you are registered, you will rzoewve an 10 and passyrord fo have your grant agplication forwarded fo fhe approprists gavemment sgency safely and securely Plasse emeryour Inarmation belov,
* Glants gov CUllenlly SUBPOTS aS0ciating anly one DUNS RUMBET per Cravsnlial. A ulura anNancement is DIanned 10 Provios Me abilly 1o aESICN MURIDIE DUNS NUMbEIs 1o 3 cradential + Required fields are denoied with an asterizk [}

* Registening with Graris.gov is & simple process. Guidance on this process is included in the tulorial, user guide and help secion of s ste. Just click on te Suppert (20 for assistance .
+ The fellowing special characters are slowed: question marks, periods, dashes, underscores, and § symbol (Password and usermame are not subject to these restnchions. )

* First Name: [Applicant ] ow| * Last Name: [Grants

* Jab Tite: [Applicant | ouns: [ooooon:

* Teloghone: [000-000-0000 | * Emait [spplicant3@grants gav

* Searel tmstion. Where o | apply for Federsl Grants?

= ecret Anawer: [Grants.gav

> UserName: [Apphcants

* Password: - * Confimn Password

2 . I I | O ut fo rl I l an d k foux pesaword must conk o cest cight f8) characicrsInclacheg: aleast one (1) uppercase kefer (A-Z1 o lestone (1)
#5%AR).

lowsrcass letier (a.2); at Isast one (1) number (0.9); and at least one (1) special character [e.

click “Continue” =

‘Warning Notice

ThiziEa Ul n, which may uzed only far authonzed Govemment business by authartzed personnal Unautnorized accass ar usa of this comp
vinlalors to mmmal G, ncHor adminralie acton.

stem mey subject

All informalion or compuler system may be infercapls
data encrypied to comply with canfigentialy and privacy re

ech.rd read, copied, and disslosed by and lo authorized personnel for official purpoeses, incduding criminal invest 5. Such informafion includes sensilive
irem, s o use of s computer system by any person, whether auinorized ar unauhonzed, constitules consart o tese tamms

ADMINISTRATION FOR
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AFI h Assets for Independence
STEP 4:

AOR Authoriz

GRANTS.GOV™

ion (Slide 1/2)

SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

AOR Status Location on screen

following login
Login Location on
Grants.gov homepage

GRANTS.GOV

Find Grants

117203 SEARCH Grants_ gov for your federal grants by keywords or more specific criteria. All discretionary grants offered by the 26 federal grant-making agencies can
be found on Grants.gov. You do not have to register with Grants.gov to find grant opportunities.

™ SAM Expiration Date
< AOR STATUS:

PLOR Reguest Se Search Grant Opportunities »
Apply for Grants
APPLICANT ACTIONS
» Apply for Grants Grants.gov provides an overview of the process to APPLY for for federal grants. In order to apply for a grant, you and/or your organization must complete the
» Track My Application Grants.gov registration process
APPLICANT RESOURCES Apply for Grant Opportunities »
» Grant Eligibility
» Grant Application Process Track Your Grants
» Applicant FAQs

Grants.gov makes it easy to TRACK your federal grants that you have applied for. Enter the Grants.gov tracking number you received after submitting your

¥ Applicant Resolices application to frack the processing status.

» Applicant Tips

Track your Grants »

ADMINISTRATION FOR
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AFI h Assets for Independence
STEP 4:

AOR Authorization (Slide 2/2)

CONTACT US

NAGE SU

SCRIPTION EGIS R LOGIN

EARCH

Grant Opportunities|v| Enter Keyword GO

GRANTS.GOV™

HOME ABOUT SEARCH GRANTS APPLICANTS BRANTORS SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

GRANTS.GOV ) Login

LOGIN Register as 2 New User »

Select Account Type: E B . I .

E-Business Point of Contact L ogin

This section of the site is designed to provide Ihe designated E-Business Point of Contact (POC) from an applicant
organization the capability of designating, of revoking, the priviieges of the Authorized Organization Representative
(AOR). The AOR is the organization’s authorized submitter of a Federal grant application. Please visit the System
for Award Management (SAM) for information about your DUNS or DUNS+4 number and MPIN

For New EBIZ POC Login

+ Atleast one individual must register as an AOR with Grants.gov prior to your initial login
= Althe EBIZ POC login screen
+ Enter DUNS
Enter the password emailed o you from Grants. gov folowing organization AOR registration

+ EBIZ will be promoted to enter MFIN following successful looin (first time loain ony

_GRANTS.GOV | Appecants | Manage Apphcants

MANAGE APPLICANTS

Export Data

. Seasch By Equals

[Dserll — ~] |A0°
Search |
J
Reassign Rl Deactivade Applicant || Revake E-Biz PO Role
Search retumed J resuts

1

User 1D Last Name First Name Ehiz POC  Account Status

ADMINISTRATION FOR
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AFIf

Assets for Independence

STEP 5:
Track AOR Status

GRANTS. GOV

AROUIT FORMS OUTREACH HPPORT

GRANTS.GOY Regiater
REGISTER
Get Registered with Grants.gov.

o

3l applicant i

al Applicants

Hext»

3l £an taxe Batwesn hise 1o

1: Choose Register

2. Click “Learn More
About Organization
Applicants”

IPPORT

GRANTS GOV Agplicants @ Organi

STEP 5: TRACK AOR STATUS

STEP1 - STEP2 - STEP ) - STOP4 - STEPS

3: Choose Step 5

4: Click “Check Your
AOR Status”

FOR

10 CHILDREN &2 FAMILIES

APFUCANT ACTIONS

STEP 5: Track AOR Status

Wewe o trnck my ACI stanse?
APPLICANT RESOURCES ADR 2 2 any b
- Gran Exg .

- Inghasual Rogistrsten
. ssiraticn
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Submitting an Application
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AFI

|

Assets for Independence

Submitting an Application:
ow to find an application package

GRANTS.GOV™

AP PLY Er

HOME ABOL © SEARCH GRANTS

GRANTS.GOV ) Search Grants

FPPLICA

GRANTOR STEM-TO-SYSTEM

FORMS

CONTACT US | MANAGH BSCRIPTIO REGISTER | LOGIN

(i \=leta @ Grant Opport '“EEE Enter Keyword... GO

OUTREACH SUPPORT

SEARCH GRANTS

BASIC SEARCH CRITERIA:
Keyword(s):

Funding Opp #
CFDA Mumber:

SEARCH

OPPORTUNITY STARS:
“open (102) [ fosed (1) [l Archived (219)

w FUNDING INSTRUM

[0 Al Funding Inst
| Cooperative 4
Grant (102)
[T other (13)
[T Procurement

T TYPE:
ments *
reement (14)

ontract (11} -

A

Search Detalls

ADMINISTRATION FOR

CHILDREN

R FAMILIES

NF-0721-1
NF-0711-FORM-1
07102013-TEST-TG-2
07082013-TG-2
NF-0710-1

NTA4904 21 1A

« CATEGORY: [X] Agriculture

&' » ELIGIBILITY: [X] City or township governments

= FUNDING INSTRUMENT: [X] Grant

07252013-TG-1

NF-0721-1
NF-0711-FORIM-1
07102013-TEST-TG-2

107082013-TG-2

INF0710-1

TESTNDENRTI IMITY

Search Grants Tab

Opportunity Title

Nive-5P-Opptit1-R1230-R3-July25

Search Tips | Export Resulis
All Available -

Previous 2345 Neds

Agency Open Date | | Close Date
KV 07i25/2013 | 10/31/2015
Nive Agency 07i25/2013 | 08/25/2014
KV 07i21/2013 | 10/29/2013
Ky 071172013 | 10/14/2013
Ky 07A0/2013 | 10/31/2015
K 07102013 | 10/31/2015
Kv 07M0/12013 | 10142013

{"a ¥} N7N4MN12

Search Box




AFl h Assets for Indpendence ..

Submitting an Application:
Points to Note
e You can choose to have email
updates about the application

sent to you

You complete the application
offline once downloaded

Download the application
Instructions

19 CHILDREN &2 FAMILIES



AFI h Assets for Independence

Submitting an Application
Final Steps

File Edd Veew Window Help *
'1'._5..] !_.,,' @ i:'o'} - Eh = i 4 [1]sa | - [esan [~ | al- 7 Tools | Sign | Comment Extended

@ Phease Fill oist the following Form. You can save data typed into this form. EWMW :

»

= ananro.oow Grant Application Package [[cancer |

Oppertunity Title: CAL=A=TEST=1 ]
Offering Agency: oy ] t
CFOu Mimibeesr:

CFDA Description:
Opportunity Number:
Competition D:
Opportunity Open Dae:
Opporiundy Close Daie:
Agency Contact:

T wil e submitling applications on nry Behall, and mof on behall of a company, slate, lecal o tribal goveinment. scadeniia, of olhe Type of
o gani aticn.

Application Filting Name: | 'I

Select Forms to Complete —
Mandatory < [Save | [ Sowe & Submit | [ Check Package for Errors | >
—

SF424 iR & B)

ADMINISTRATION FOR
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AFIf

Assets for Independence

Submitting an Aplication
Confirmation

21

Visit http

Confirmation Emails
— Proper submission of
application
— Application has been
validated and is being
prepared for agency
retrieval
— Application is being
reviewed by the Grantor
Agency
.//lwww.acf.hhs.

ADMINISTRATION FOR

CHILDREN &2 FAMILIES

From: DoNotReply@grants.gov [DoMotReply@grants.gov]
Sent: Monday, December 10, 2012 1:54 PM

To: Jane Doe

Subject: GRANT00561512 Grants.gov Submission Receipt

Your application has been received by Grants.gov, and is currently being validated.
Your submission was received at 10-Dec-12 01:54:34 PM ET

Validation may take up to 2 business days. To check the status of your application please click here
https://at07apply.grants.gov/apply/checkSingleApplStatus faces?tracking_num=GRANT00561512

Type: GRANT
Grants.gov Tracking Number: GRANT00561512

We will notify you via email when your application has been validated by Grants.gov and is being prepared for Grantor agency retrieval.
DUNS Number: 0000000000000

AOR name: jane doe
Application Name: AP Name CAL-A-TEST-RR2
Opportunity Number: CAL-A-TEST-1
Opportunity Name: CAL-A-TEST-1
https://at07 apply.grants.gov/apply/loginfaces?cleanSession=1&userType=applicant
Thank you.
Grants.gov
If you have questions please contact the Grants.gov Contact Center:
support@grants.gav
1-800-518-4726

24 hours a day, 7 days a week. Closed on federal holidays.

PLEASE NOTE: This email is for naotification purposes only. Please do not reply to this email for any purpose.

gov/qgrants/how-to-appl

-for-grants
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Tracking an Application
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AFI h Assets for Indepen

Tracking an Application

ABOUT SEARCH GRANTS APPLICANTS - GRANTORS SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

GRANTS.GOV ) Applicants » Track My Appiication

TRACK MY APPLICATION

Track and check the status of your grant application submissions.

= The system will only return a status for VALID tracking numbers.
= Until the status is available for valid tracking numbers, the following message will be retumed by the system: Tracking number(s) entered currently being processed, please check back later

« For invalid fracking numbers entered, the system will return the following message: The tracking number(s) entered are not valid. Flease make sure you entered the correct tracking number(s)

numbers, one per line and click the "Submit Tracking Numi

To Track Grants.gov submissions, enter up to five Grants.go

. Submit Tracking Number{s)]

Warning Notice! \ /

This is a U.S. Government computer system, which may be accessed and used only for authorized COVEIMEnT DS Ness by authorized persennel. Unauthorized access or use of this computer system may subject violators
to criminal, civil, andfor administrative action.

All information on this computer System may be intercepted, recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including criminal investigations. Such information includes sensitive
data encrypted fo comply with confidentiality and privacy requirements. Access or use of this computer system by any person, whether authorized or unautherized, consfitutes consent to these terms.

ADMINISTRATION FOR
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The Two-File Requirement
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AFI

Assets for Independence

The Two-File Requirement

File One:
Project Description &
Budget Justification

File Two:
Appendices

e Project summary,
abstract

« Table of contents
* Project narrative
* Logic model
 Budget

e Eftc.

e Organizational Charts

e Third-party
agreements

o Letters of support

e Resume

e Audit reports

e Etc.

ISTRATION FO

CHILDREN &2 FAMILIES




AFI h Assets for Independence

The Two-File Requirement: Points to
Note

 Required Standard Forms will be accepted
In_addition to the two files

o Carefully observe the file naming
conventions required by grants.gov and In

the FOA

— http://lwww.grants.gov/web/grants/support/tec
hnical-support/troubleshooting/restricting-
special-characters.html

*  CHILDREN C2FAMILIES


http://www.grants.gov/web/grants/support/technical-support/troubleshooting/restricting-special-characters.html
http://www.grants.gov/web/grants/support/technical-support/troubleshooting/restricting-special-characters.html
http://www.grants.gov/web/grants/support/technical-support/troubleshooting/restricting-special-characters.html

How Do | Merge Files?

 Adobe Acrobat XL Pro
— $19.99/month subscription
— $199.00 purchase price

« PDF Merge
— Free Downloadable Program

« PDFSAM (PDF Split and Merge)
— Free online Program

d CHILDREN &2 FAMILIES



Modes

Assets

for Independence

Zoom Search

From any  From
File  Template Clipboa

Convert

rAY

Get License
Key
Trial mode - 14 day(s) left

| SIBAET | | SN Gy | | saurqeubis (& | | maliald abed 55 | | SyIeLLHo0g [ |

Recent Documents 5

0 At

28

Search...

achments | |

Comments List

ADMIN TION FOR

CHILDREN

R FAMILIES

H soda PDF 5 - Combine Files

Choose filg

Page range

| Upieas B | | sapadold [ |

Size

There are no items to show.

Cancel
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Sample 1

PDF Option and Save

CHILDREN &2 FAMILIES

File & Save As

et Lioerse

o Freerites
Desinep

L4 Revent Plaees

7 Mokibty Center




AFI h Assets for Independence
Using PDFSAM

eeeeeeeeeeeeeeeeeeeeeee

PPDE FLIPBOOW

Merge PDF or Split PDF!

Home Page: Merge PDF files

Page 2: Select PDF files

& CHILDREN &2 FAMILIES



Assets for Independence

Contacting Grants.gov

 Open 24 hours a day, 7 days a week. Closed on federal holidays.
 Phone: 1-800-518-4726 (local toll free).
 Email: support@grants.gov

o |Portal: Top 10 requested help topics (FAQs), Searchable knowledge base,
self-service ticketing and ticket status.

Please have the following information available when contacting them, to
help expedite your inquiry: Funding Opportunity Number (FON), Name of
Agency, and Specific Area of Concern

ADMINISTRATION FOR
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mailto:support@grants.gov
https://grants-portal.psc.gov/Welcome.aspx?pt=Grants

AFI | Assets for Independence

Review Webinar Objectives

e For Attendees to:
— Become familiar with Grants.gov

— Learn how to create a Grants.gov account and
successfully access it in the future

— Learn how to submit an AFI Application & confirm
receipt

— Understand what the two-document maximum
requirement is and why it must be abided by

— Understand how to merge multiple documents
Into a single PDF document.

& CHILDREN &2 FAMILIES



AFI h Assets for Independence

Question & Answer Time!

* Type your questlons using the Q&A
feature |

& CHILDREN &2 FAMILIES



AFI h Assets for Independence

AF| Resource Center

Phone: 1-866-778-6037
Email: Iinfo@idaresources.orqg
Web: Idaresources.acf.hhs.gov

& CHILDREN &2 FAMILIES


mailto:info@idaresources.org
http://www.idaresources.org/

AFI n Assets for Independence

Thank You!

= CHILDREN &2 FAMILIES
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