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Donor Profile Template
Before you can make a lasting and mutually beneficial long-term relationship with a donor, whether an individual or organization, you have to know what links that funder to your cause and organization. These shared interests and common vision inform your approach to “the ask” and help direct your communications with that funder in the short- and long-term. Something as simple as knowing which board member is appropriately positioned to invite a prospect to an event or remembering facts about your donor’s family can make the difference between a “Yes” and “No (at this time)”. 
The template on the following pages is intended to help you develop a profile for prospective or current donors. The completed donor profile can inform your outreach to specific donors that you have identified for the AFI IDA program, and the profile should be updated after each interaction with that donor. You may also want to regularly update your donors with information about the program, successes, and messages of appreciation.
	Last Edited: MM/DD/YY
	By:



	Name (including maiden, if appropriate)
	

	Nickname/Prefers to be called
	

	Birthday
	

	Address
	

	Phone numbers (business, cell, home)
	

	Email
	

	Alternate Address
	

	Category (choose one)
	Prospect    |   Donor   |   Planned Giving Prospect



	Relationship to organization, including date relationship began (e.g. Who referred them? How did they become interested or involved? Have they volunteered? Any board member or staff friendships?)
	



	Recommended Next Steps (as of MM/YY)
	







	Employment

	Place of Employment
	

	Position / Title / Employed since MM/YY
	

	Salary and other benefits (only if major individual donor; note if amount is estimated)
	

	Website
	

	Address
	

	Previous employment
	



	Affiliations

	School / University
	

	Board affiliations
	

	Foundation affiliations
	

	Club membership/ political giving
	



	Family

	Spouse or Partner’s Name (and maiden, if appropriate)
	

	Spouse or Partner’s Birthday
	

	Spouse or Partner’s Occupation
	

	Spouse or Partner’s Affiliations (Volunteering/Schools/Boards/Clubs/etc.)
	

	Spouse or Partner’s Philanthropy interests (if known)
	

	Children’s names / Birthdays / Schools
	




	Funding History

	Current Donor Level
	$_________ as of ____________

	Lifetime Giving Level
	$_________ as of ____________

	Donor Since
	MM/YY

	History of giving (e.g. Annual appeal? Specific program? What has worked to get them to donate in the past?)
	

	Formal acknowledgement letter sent to IRS as proof of donation (if donation is greater than $250)
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	Contact and Cultivation History

	Log any letter, call, program update, meeting or event invitation/attendance
	Notes and date (MM/DD/YY)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Questions?
If you have any questions or concerns about using this template for your AFI IDA Program, please contact your AFI Program Specialist or the AFI Resource Center:
1-866-778-6037 │ info@idaresources.org │ www.idaresources.org
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